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Bright Futures Educational Trust’s Strategy https://www.bright-futures.co.uk/about-us/our-
strategy/ underpins all aspects of this policy and the way in which it will be applied.

The specific elements of the strategy are:

Our vision ‘the best for everyone, the best from everyone’

Our six values; Leadership: We take ownership of our responsibilities and find the leader in all
of us. Integrity: We do the right things for the right reasons, always being courageously true to
our mission. Passion: We love what we do and feel the power of possible through innovation
and creativity. Community: We work in collaboration with communities and wider partners
celebrating diversity as our strength. Equality: We nurture, value, respect and empower all,
understanding that equity sits at the heart of all opportunities. Resilience: We prioritise our
wellbeing whilst embracing challenge, adapting flexibly and learning as we grow.

Our commitments: Children at the heart of decision making, Collaboration and strong
relationships, Professional support, challenge and learning, Champion social justice and
equity for all, Strong Governance & accountability, Ensuring efficiency and best use of
resources for impact.

A letting is defined as ‘any use of school buildings and grounds by parties other than the school’.
This includes subsidised use of premises or where there is no charge.

Schools should only engage in lettings where there is a clear beneficial output. It is recognised
that, in most circumstances, the benefit will be financial. However, there may also be non-profit
making events which provide a tangible educational benefit or align with the Trust’s vision and
ethos of community.

We aim to:

» Make sure the school’s premises and facilities can be used, where appropriate, to support
community or commercial organisations

» Allow the hiring of the premises without using the school’s budget to subsidise this

» Charge for the use of the premises to cover the costs of hire, and where appropriate, raise
additional funds for the school

» Not let any hiring out of the premises interfere with the school’s primary purpose of
providing education to its pupils

» Hire out facilities in a way that is safe. Following government guidelines and the school’s
risk assessment(s)

Schools lettings should be carried out in accordance with Trusts Lettings Policy.
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Adult Group - any use of the facilities by non-local community adult groups (over 18’s) or those
using for commercial purposes.

Local Community Group — for use of the facilities by the local community, i.e. those from the M12
postcode area who are non-profit organisations.

Junior Group — for use of the facilities by a junior club or an activity that caters for juniors (U18’s).

Sports Hall

Price per Session Block (10 Weeks)
Standard Rate £37.00 £360.00
Local Community Group/Junior Club £35.00 £340.00
Hydro Pool

Price per Session Block (10 Weeks)
Standard Rate £45.00 £440.00
Local Community Group/Junior Club £35.00 £340.00
Classroom

Price per Session
Standard Rate £25.00
Local Community Group/Junior Club £20.00
Bistro

Price per Session
Standard Rate £30.00
Local Community Group/Junior Club £25.00
3G Pitch

Price per Session Block (10 Weeks)
Full Pitch Standard Rate £90.00 £890.00
Full Pitch Local Community Group/Junior Club £80.00 £790.00
1/3 of Pitch Standard Rate £30.00 £290.00
1/3 of Pitch Local Community Group/Junior Club £25.00 £240.00
2/3 of Pitch Standard Rate £60.00 £590.00
2/3 of Pitch Local Community Group/Junior Club £50.00 £490.00

The rates for hiring out different areas are listed in the table in the section above. We may decide
that certain organisations or activities can use the premises for a reduced rate, or free of charge, if
it supports the core aims of the school.

We may decide to impose an additional cleaning fee on top of the hiring rates.
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Those wishing to hire the premises should fill out the hire request form, which you can find in
appendix 1 of this policy, and read the terms and conditions set out below.

The hirer should fill out and sign the hire request form and submit to admin@cma.bright-
futures.co.uk

If the request is approved, we will contact the hirer with details of how to submit payment and
make arrangements for the date and time in question. We will also send out emergency
evacuation procedures and other relevant health & safety documents. The hirer will also need to
provide proof of its public liability insurance.

We reserve the right to decline any applications at our absolute discretion, in particular where the
organisation does not uphold to the values of the school, or reputational damage may occur.

The following terms and conditions must be adhered to in hiring out the school premises. In the
event of a breach of any of these Terms and Conditions by the Hirer, the School reserve the right
to cancel the booking automatically without any notice to the Hirer, and with a minimum of 7
days’ notice in writing to Block Bookers.

The term “Hirer” means the person or entity identified in the relevant hire request form.

1. Sports Facilities are normally available for hire from 5pm to 8pm on Monday, Tuesday,
Thursday and Friday, 5pm to 9.30pm on Wednesdays and 9am to 4.30pm on weekends. Time
outside this may be available when the school are not using the facility.

2. All bookings made are subject to these Terms and Conditions. By making a booking, the Hirer
agree to ensure that all members of the Hirer’s party will comply in full with these Conditions.

3. All application must be made via the booking form provided by the school. This form must be
completed in full, including the attachment of all relevant documents requested emailed to
admin@cma.bright-futures.co.uk.

4. The School reserves the right to refuse or cancel any bookings without giving any reasons. The
School reserves the right to charge at the appropriate level.

5. It is the hirer’s responsibility to leave premises and equipment in a satisfactory state and to
remove their own rubbish. The hirer is responsible for any breakages or damage. The school may
charge to and recover from the hirer any expenses occurred by the school.

6. Smoking is not permitted anywhere; no alcohol is permitted on the premises at any time. No
food or drink is allowed in any of the sports facilities. For the benefit of all our customers and local
residents we would ask that you do not use abusive language whilst at the facility.
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7. Each facility will have equipment that is available for use. The Hirer should identify at the time
of booking what equipment will be required. All equipment provided will be maintained and
regularly checked for defects. Any problems should be reported to Facilities/Site Staff.

8. The school shall have the right of free access to any part of the School at all times, including for
the purpose of inspection.

9. The hirer shall not assign or ‘sublet’” any of the facilities booked.

10. The hirer shall not use the premises for any purpose other than that agreed upon in the
licence, as set out in the hire request form.

11. The School not be liable for any loss due to any failure of supply of electricity, leakage of
water, fire, act of God, which may cause the facilities to be closed or the hiring to be interrupted
or cancelled.

12. The hirer shall be liable for and shall indemnify the school in respect of any loss, damage or
injury which may be incurred by the Hirer. The Hirer is advised to take up insurance cover against
all of their liabilities under this and under the preceding clause.

13. The hirer will read the emergency evacuation procedures and be ready to follow them in the
event of a fire of other similar emergency.

14. The hirer is also advised to ensure a member of the Hirer’s club or organisation is an
appropriately qualified First Aider as the School cannot guarantee first aid support.

15. The wearing of footwear likely to cause damage to floors and playing surfaces is forbidden (this
includes the use of long metal studs on the 3G turf pitch)

16. The hirer is responsible for carrying out any risk assessments of the premises relating to the
activities running.

17. The period of hire includes preparation and clearing up time; it is imperative that the Hirer and
all other users are clear of the facilities and all litter is cleared up by the time the hirer has agreed
to on the Booking Form.

18. The hirer shall not display any advertisement, signage, banners, posters or other such notices
on the premises without prior written approval from the school.

19. Clubs and organisations under the age of 18 must be supervised by an adult at all times whilst
on the school premises.

20. All adults either coaching or helping with junior teams must hold a current, satisfactory
disclosure check and appropriate level of qualification. By signing the Booking Form, you are
confirming that all adults coaching or helping have both. This is the responsibility of the team.
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21. The hirer shall observe the maximum capacity rules of the part(s) of the premises being hired
and not allow this to be breached.

22. The Hirer will be responsible for payment, behaviour of their group and any damage caused by
group members.

23. All Single Use Bookings shall be paid via bank transfer one week in advance, or in any case in
full prior to the booking start time. NO PAY-NO PLAY.

24. All Block Bookings must be paid in full on receipt of invoice. Payment is accepted by direct
bank transfer to:
Sort Code: 30-90-16 Account Number: 20889868

25. In instances of a rolling booking, hirers should re-book 5 weeks in advance to ensure
continuation of hire.

26. Prices in the Letting Tariff are stated per hour exclusive of VAT. However, the School is not
currently VAT registered so VAT will not be charged.

27. Bookings may have to be cancelled for school use at any time e.g. exam periods or where
school teams successfully progress in competitions, etc. School will try to ensure maximum notice

is given to groups about cancellations.

28. No cancellations will be accepted within the block booking period. It is the responsibility of the
block booking applicant to ensure that each weeks’ activity is paid for, irrespective of use or not.

29. Cancellations or modifications to an existing booking cannot be made less than 48 hours
before the session is due to start. This does not apply to block bookings.

30. Booking customers cancelling in line with this cancellation policy will receive a credit which can
be redeemed against future sessions.

31. Further bookings CANNOT be accepted if there are any payments outstanding to School.

If you have any queries, please contact admin@cma.bright-futures.co.uk.

The school is dedicated to always ensuring the safeguarding of its pupils and all young people. It is
a requirement of hire that hirers abide by the schools’ requirements in respect of safeguarding.
Any failure from the hirer in this respect will result in the hire being terminated.

It is the responsibility of the hirers to ensure that safeguarding measures are in place while hiring
out the space.
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If there is a chance that those hiring the premises will encounter pupils, for example if the hire
occurs during school hours, or when pupils may be present in the school (during after school clubs
or extra-curricular activities), we will ask for confirmation that the hirers have had the appropriate
level of DBS check.

The hirer will be required to have appropriate safeguarding policies in place, including
safeguarding and child protection, and shall provide copies of these policies on application to hire
the facilities.

The hirer confirms that, should any safeguarding concerns present themselves during the hire of
the school premises, they shall contact the Designated Safeguarding Lead, as soon as reasonably
practicable.

The hirer understands that if our school receives an allegation relating to an incident where a
individual or organisation using our school premises for running an activity for children, we will
follow our usual safeguarding procedures and inform our local authority designated officer
(LADO).

Appendix 1: Hire request form
Before filling out a request form, please familiarise yourself with our terms and conditions for the

hire of our premises and our rates of hire. If you have any questions, please contact
admin@cma.bright-futures.co.uk.

Name of hirer/organisation and company
number (where applicable)

Contact details Address:

Phone no:

Email address:

Purpose/activity of organisation

Part of the premises requesting to be hired
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Date and time of first hire

Is this a recurring request, or one off? If
recurring, indicate the frequency and number
of occurrences (e.g. weekly, 10 weeks)

Fee £

Number of expected participants in the activity

Additional equipment you will require from the
school (please note we may not always be able
to provide this but will inform you where this
is/is not possible)

Additional equipment you will be providing
yourself

Insurance Held

Confirmation and details of the safeguarding
and child protection arrangements you have in
place

DBS Check: Do you have a current valid
certificate? (Please arrange for the school to
see this before hiring is agreed)

Letting Approved: Yes/No

By signing below, you agree to the terms and conditions set out in the school’s premises hire
policy.

School Signature: Date:

Hirer Signature Date:

Please return this form via email to admin@cma.bright-futures.co.uk. We will be in touch to
inform you if your application is successful, and if so details of the full cost and documents that
will need to be shared.
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